
PLEASE NOTE: Other daysô times are often available for all computer classes so 
please phone the House for details. 

*KNOW YOUR MS OUTLOOK (EMAIL)  

Get to know your MS Outlook email and use it 
to its full potential. Great for those in business 
also where using Outlook is essential. Conquer 
contacts, organizing, messages,, calendars, 
folders, task requests and much, much more. 
DAY:  FRIDAYS 
DATE:  August 19th  ~ September 30th  
   (7 weeks)  
TIME: 9.30 ~ 12.30 pm  
FEE:   $50.00 + $50.00 AMENITIES FEE 
   ($100.00) or $50.00 + $30.00  
   ($80.00 concession fee).  

HADDON & DISTRICT COMMUNITY HOUSE  
 TERM 3 PROGRAM JULY ~ SEPTEMBER 2011  

Winter Course Guide  

*INTRODUCTION TO COMPUTERS  

This course is ideal for absolute beginners & for people with 
very little experience.  A great class to take the fear &  
mystery out of learning basic computer skills.  Become  
confident and comfortable using a computer in a relaxed and 
friendly environment.  Small classes ensure personal  
attention. 
DAY:    TUESDAYS  
DATE:  August 9th ~ September 13th  
TIME:   10.00 ~ 1.00 pm  
FEES:   $50.00 + $50.00 AMENITIES FEE ($100.00) or 
   $50.00 + $30.00  ($80.00 concession fee).  
DAY:    WEDNESDAY(EVENING) 
DATE:   August 10th ~ September 21st ~ 7 weeks  
TIME:   6.30 ~ 9.30 pm  
FEES:   $50.00 + $50.00 AMENITIES FEE ($100.00) or 
   $50.00 + $30.00  ($80.00 concession fee).  

BEYOND COMPUTER BASICS 1  

This class is the next step beyond basic computers for those 
who need to expand upon there skills after beginners level. 
DAY:      MONDAYS  
DATE:   Aug 1st ~ September 12th (7 weeks)  
TIME:  9.30 am ~ 12.00 noon   
FEES   $50.00 + $50.00 AMENITIES FEE ($100.00) or 
   $50.00 + $30.00  ($80.00 concession fee).  
Casual attendance where available: cost $15.00 per session. 
 

Payment for classes are due one week prior to commencement.  Places cannot be held if payment has not been received.  
This ensures people on waiting lists do not miss out.  

396 Sago Hill Road, Haddon, 3351 

OFFICE HOURS: TUESDAY -  FRIDAY 10 - 4 PM 

PHONE: 5342 7050 

We offer a range of computer classes suitable for all levels of ability in a modern facility 

*BEYOND COMPUTER BASICS 2  

This class is for more advanced students who 
are looking to build and expand skills in a  
flexible environment. 
DAY:    MONDAYS  
DATE:  August 8th ~ September 19th (7  
  weeks)  
TIME: 1 ~ 4 pm  
FEES: $50.00 + $50.00 AMENITIES  
  FEE ($100.00)or $50.00 + $30.00  
  ($80.00 concession).  
OR  FRIDAYS 
DATE:  August 19th ~ September 30th  
   (7 weeks)  

COMPUTER CLASSES  



FOOD SAFETY LEVEL I CERTIFICATE  

This accredited course fulfils the  
requirements for those needing this  
qualification for their workplace or for their 
role as a volunteer.  
Students successfully completing this training 
will receive the nationally recognised certificate. 
DAY:  Wednesday  
DATE:   August 17th  
TIME:  9.00 am - 4.30 pm  
FEE:  $111.00 

ONLINE COURSE  

You can also study this course online or by  
correspondence. On line training is delivered by the 
registered training organisation CFT International. 
Complete at home or come in to the computer lab. If 
you would like to take this nationally recognised train-
ing please contact us to enrol. ONLINE COURSE  
ENROLMENTS ACCEPTED ANY TIME. 
Simply fill in the enrolment form and pay the fee.  We 
will then email you a link to commence the course 
online. Currently you need to call in to the Community 
House to enrol.  Phone : 5342 7050  

FROM CAMERA TO COMPUTER  

A great beginnerôs class to learn the basics of 
downloading your photos from your camera or phone 
and using the photo editing program ñPicasaò to do 
basic edits to your photos such as cropping, fixing red 
eye, retouching, adding text, basic effects and  
organising your photos on your computer using this 
free program!  Is simple to use yet very effective. 
You must have good basic computer skills for this 
class. 
DAY:    Friday  
DATE:   August 12th  
TIME:  1 - 4 pm    
FEE:  $25.00  

CCMPUTER CLASSES   ACCREDITED COURSES  

DESKTOP PUBLISHING ~ MS PUBLISHER  

Would you like to design and create your own greet-
ing cards? What about invitations, flyers, certificates? 
Would you like your club/organisationôs newsletter to 
look more professional?  
THEN THIS COURSE IS FOR YOU!!!  
Learn to get started in desktop publishing, it is fun 
and easy! 
DAY:  Thursdays (2 sessions ~ 5 hours)  
DATE:   August 11th & 18th  
TIME:  10 am - 12.30 pm 
FEE:  $38.00 

INTRODUCTION TO POWERPOINT &  

SLIDESHOWS  

Learn to use MS PowerPoint to make effective and 
interesting presentations and slideshows for study, 
work or home use. You will learn how to introduce 
photoôs, clip art also auto shapes to give your presen-
tations get that ówowô factor! 
Use simple techniques to make a great impression 
and tell a story or topic. 
DAY:  Thursdays (4 sessions ~ 8 hours)  
DATE:   September 8th - 29th 
TIME:  10 am - 12 pm 
FEE:  $70.00 

N.B. Night class, dates, times can be arranged.  

INTRODUCTION TO MS EXCEL 

(SPREADSHEETS)  

Learn how to make a spreadsheet work for you.  
During this course you will set up several spread-
sheets relevant to various business and home  
situations while gaining a sound introduction to Excel. 
Gain valuable office skills or great for home or owner  
business users. 
DAY:  Wednesdays (4 sessions ~ 8 hours)  
DATE:   August 24th - September 14th  
TIME:  10 am - 12 pm 
FEE:  $70.00 

N.B. Night class, dates, times can be arranged.  

RESPONSIBLE SERVICE OF  

ALCOHOL CERTIFICATE  

This course covers all areas relating 
to the serving of alcohol in and 
around licensed premises, and is es-

sential if you plan to work in the hospitality industry.  
Participants receive a recognized certificate in RSA 
from Liquor Licensing Victoria. 
DAY:  Saturday  
DATE:   September 10th  
TIME:  10 am - 12 pm 
FEE:  $75.00 

NB: We need a minimum of 7  
students to operate  this course.  

NEW  

FEES & CHARGES  

Adult Education classes that are subsidized by Adult Community & Further Education are marked with the *.  We are required to  charge a 
student contribution consistent with Ministerial directions on Fees & Charges.    

 For further information please speak to the Manager  

COMBINED LEVEL 2/CPR  

2 sessions Wednesday in the evenings OR 1 full day 
session on a Saturday. Or you can just update your 
CPR for $70.00 (first three hours of course) 
You must collect and complete a workbook on  
enrolment  one week prior to course. 
DAY:   Wednesday ( 2 sessions) 
DATE:  August 31st and September 7th 
TIME:   6 pm - 9.00 pm 
FEE: :   $130.00 
OR Saturday (one day) 
DATE:  September 3rd 
TIME:   9 am - 5 pm    
FEE: :  $130.00 
NB: We need a minimum of 10 
students to operate this course  



TIME MANAGEMENT WITH MIND  

MAPPING  

Learn how to organise your life one month 
at a time and give some time back to yourself!  
A workshop for busy women who are trying to ñfit too 
much into a day.ò  

Break down those daily and weekly tasks.  
Take those tasks that are keeping you awake at 
night and actually DO THEM! 

A calendar for the next month, worksheets to help will 
be supplied. Walk out with a calendar month  
schedule.  
DAYS:  Wednesday morn or Tuesday evening  
DATE:  August 31st(m) or September 7th (e)  
TIMES:  Mornings 10 - 12 pm or  
  Evenings 7 - 9 pm 
FEE:   $20.00 a session  
TUTOR: Angela Bell  

If you are interested in a course enrol now to avoid disappointment. If dates/or times do not suit you please  

ask  we may be able to assist with an alternative!  

SPECIAL INTEREST COURSES  PRE ACCREDITED COURSES  

*INTRODUCTION TO EVENTS MANAGEMENT ~ 

FUNDRAISING  

Do you want to have a new career or do 
you have to run fundraising events for your 
school or club or organise a wedding? 
Then this course will help you to learn how 
to create and coordinate successful special events.   
Develop skills, find resources and gain confidence. 
This fun course will help you with proven tips, tools, 
techniques, and you will gain first hand experience at 
planning and conducting a real event over a few 
weeks! BOOK NOW!  
DAYS:  Thursdays (other days available)  
DATE:  Starts September 1st (20    
  hours includes time with the  
  fundraising day) ~ flexible delivery  
TIMES:  10 - 1 pm (on the Thursdays)  
FEE:   $100.00 
TUTORS: Donna Crebbin & Joan Coker  

*CAREER TASTERS  

INTRODUCTION TO HAIRDRESSING  

Want to try a different career path or 
merely expand upon your knowledge and 
skills in hairdressing at home and save 

yourself lots of money?  
This course will cover braiding, straightening, cuts, 
layering, even to colours and foils! You will be fully 
instructed by a qualified hairdresser. Robyn will show 
you how to style on mannequins and/or real hair! You 
will be surprised how easy it can be when you know 
how! 
The course has been designed as a pathway to an 
apprenticeship or employment in the hair and beauty 
industry if you so desire or just to assist you save lots 
of money by being able to do it yourself! 
DAYS:  Wednesday (21 hours)  
DATE:  August 10th - September 21st  
TIMES:  12 - 3.00 pm   
FEE:   $130.00 (now extended to 7 sessions)  

BOOK NOW PLACES ARE LIMITED!  

*INTRODUCTION TO AGED CARE*  

This course is an introduction into the aged care 
sector & aims to give students an overview of what it 
is like to work in an aged care facility enabling them 
to ascertain if they wish to work in the aged care or 
home and community care sectors. For those wish-
ing to continue their study in this field, successful 
completion can lead to a place in the Certificate III in 
Aged Care course at BEST training Ballarat. 
DAY:   Mondays  
DATE:   Aug 15th to September 12th (5  
  sessions)  
TIME: 4.30 pm ~ 8.30 pm  
COST: $95.00   
TUTOR: Anna Curry  

INTRODUCTION TO INTERIOR 

DESIGN  

Do you feel your home needs a lift 
but don t know where to start? If you 
would like to learn ways of being more creative within 
your home, then this introductory session is for you.  
A professional designer will help guide and answer 
some of your questions and provide you with  
invaluable, practical and stimulating information to 
assist you. More information on this session will be 
available in mid August, phone the House on 5342 
7050 for details 

DAY:  Thursday evening  
DATE:   8th September  
TIME:  7 pm ~ 10 pm  
FEE:  $30.00 

NEW  

NEWSFLASH!  
  

MOBILE TRAINING UNIT  
COMING TO YOUR AREA SOON!  

 STARTING IN SMYTHESDALE/SCARSDALE 
& LINTON  

WE HAVE SIX COMPUTERS AVAILABLE SO 
PLACES STRICTLY LIMITED TO SIX.  

COURSES WILL INCLUDE  
INTRODUCTION TO COMPUTERS AND  

BEYOND BASIC COMPUTERS  
& MS PUBLISHER  

CAN INCLUDE EMAIL & INTERNET  
IF YOU ARE INTERESTED IN SECURING A 

PLACE BOOK NOW! 
DATES WILL BE AVAILABLE SOON  

PHONE 5342 7050 NOW! 


